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How to file DGMS Annual Returns at USSP?
(Establishment Representative )

1. Introduction

The Unified Shram Suvidha Portal has been envisaged as a single point of contact between
employer, employee and enforcement agencies bringing in transparency in their day-to-day
interactions. For integration of data among various enforcement agencies, each inspectable unit
under any Labour Law has been assigned one Labour Identification Number (LIN).The Unified
Shram Suvidha Portal is developed to facilitate reporting of Inspections, and submission of
Returns.

The Annual Returns module of Shram Suvidha Portal starts with Establishment Representative
who submits the Annual Labour returns for a particular year for DGMS enforcement agency. The
Establishment can file DGMS and CLQJ) return through an online form from their USSP account
The establishment can also upload the signed annual returns online into the Unified Portal.
Regional Head and Inspectorscan view and print the submitted return report.

1.1. Roles and Activities for Annual Returns

User Role Common Name Activity

Establishment Establishment 1 File Annual Return for DGMS

Representative 1 View submitted returns

Regional Head Enforcement 1 View submitted return report
Agency

Inspectors Officers in 1 View submitted return report

Regional Offices

1.2. Getting Started

To get started using the Shram SuvidhaPortal right away, just type the following address into
your web browser or click on the link below.
https://shramsuvidha.gov.in

Below screen will be disphyed, here enter login details:
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1. userid
2. password
3. verification code

Click on the submit button to view the landing page.
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LABOUR & EMPLOYMENT (Registration of Units for LIN, Reporting | T e
OBJECTIVE ABOUT WEB PORTAL APPLICABLE LABOUR LAWS KNOW YOUR LIN NEWS CONTACT US ACT AND RULES
now on-board of Shram Suvidha Portal. Total 168283 establishments have been allotted LIN (Factory Act-10255,Shop & Establishment Act-158028)
User Id
gfea_@raarer sutenre \
«> ‘w_ﬁ_h : “f.ir m % Password
Verification
Ve 229 596 O
Create A Shram Suvidha Account
Forget Password/Forget User Id

This Portal facilitates ease of reporting at one place for various Labour Laws, consolidated information of Labour Inspection and its enforcement. The Web Portal will enhance convenience of reporting,
transparency in Labour Inspection and monitoring of Labour Inspection based on key performances indices and provide an effective.
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(Ministry of Labour & Employmeat, Government of India)
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1.3. Prerequisites for Annual Returns
There are certain required prior conditions need to be fulfilled by the establishment
representative before filing annual returns for CLC(C) and DGMS enforcement agencies:

1 Employer/ Establishment Representative need to be registered at USSP, if not registerd
then signup at portal.
1 The establishment representative must represent the LIN verified establishments at USSP.
The user may s e &owyour LINGN otphtrioounghpréovi ded at Port
B If establishments LIN already exists user need to link the LIN with establishment

by choosing 6Link Establishmentd option at
9 If no LIN exists, user must create owned/represental establishments and request LIN
from them through O0Establishmentdé option at | e

1 At USS the establishment representative can file Annual Returns only for Central
Government Acts.
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2. Annual Return s Submission by Establishment Represe ntative
Here you will learn how to file the annual returns of your represented establishments for DGMS
and CLC() enforcement agencies.

After successful login, you see your landing page You can file the Annual Returrs for DGMS
and CLC(C) by selecting6 Fie A n n u a | optiBrefronn maim@nenu of Unified Portal.

Shram Suvidha _y

(Registration of Units for LIN, Reporting Inspection & Gri
Ministry of Labour & Employ

Welcome SOPNANAND_Susanta DAS (kiranconsultancy: il.com). You have | d in as Est i
X a q
Rep: ntative. 27:04:2016-14:42:40 Home User Profile Change Password Log Out

Establishments

Welcome to Shram Suvidha Portal

Verify Data

File Annual Return b Sopnanand_susanta Das , Welcome Sopnanand_susanta Das , To Shram Suvidha Portal

Your Inspection

Link Establishment
You can add establishment to link with your profile. you can link as many as establishment

HMounthly EPR(’; f?;(‘:,:;:“"') as you represent the linking of establishment will be verified by the respective labour
enforcement agency (e.g CLC, EPFO, ESIC, and DGMS).

Download »

You can view Inspection report of your Establishment and submit Annual return.

Currently you are linked with 72 establishment (view) .

Establishments
Verify Data
SN [ e sitementvndervarions cenvattasosriaw
Name : returnTest returnTest returnTest
Your Inspection
Email: returnlabour@agmail.com
el | Mobile No.: 000000317
De-Link Establishment
Annual labour return for fhe year | Select Organization |V| | Select Year V|
Monthly EPFO/ ESIC Return Select Organization
[Er==ry g%l Directorate General of Mines Safel Email: websupport-mol @nic.i
Chief Labour Commissioner (Central)

You have to select the DGMS organiation and year for which you want to submit return.
Please refer below screen:

2.1. File DGMS Annual Return
The stepsto submit DGMS annualreturns are as under

On selection of DGMS organization, return submission status list of mines appears, choose
submit returns:
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stiShment Annual Return For Mines

Verify Data
File Anmual Return Annual Return of the year 2015

Your Inspection

Link Establishment Shetes Institute Of Academics Oak Baug, Kalyan West, Thane, Maharashtra LIN 1709767934 PAN ABACD1234(

Submit Return

Put. Lid. EPFO
Monthly EPFO/ ESIC Return ] ) -

(BETA Version) 2 Shivkrupa Steel & Alloys Survey No.5, Part 2 - 7 Vasind Road, Taluka- LIN 1382436836 PAN AALCS90958 Submit Return

Put.Ltd Wada, Thane, Maharashtra EPFO THTHAD202847000
B3 Shree iQners - B-104, Raj Darshan, Dada Patil Wadi,, Thane, LIN 1712567534 PAN AAEPLB648M  Submit Return

Fabrications Maharashtra EPFO THTHADOSTS86000
4 Sentara Organo Industries Shade Mo.16,Midc Chemical Zone, LIN 1582453530 PAN AAKFS5T92F Submit Return

Ambernath, Ratnagiri, Maharashtra EPFO THTHAD022353000

ESIC 34000071330000304
5 Pace Power lems Put.Ltd. Plot No. V-12 Industrial Estate Kumbalagedu, LIN 1133358914 PAN AAECP265TK  Submit Return

Bengluru, Karnataka EPFO BGMRD0O042826000
& Jabeen Taj Enterprises Me.30,5th Cress, 5th E Main Read, Rahmath LIN 1160747540 EPFO Submit Return

Magar, R.T.Magar Post, Bengluru, Karnataka BGBNG0041903000

T /'S Meduri Structurals H.Mo.12-120, Ram Mandir Area, Wadi Post-, LIN 1556134494 Submit Return
Gulbarga, Karnataka

2.1.1. Select Annual Return for Mines Form
On clicking Submit Return option below screen appears with two form s for Annual Return under
the mines Act 1952, you need to fill A and B forms below:

Establichmeni=

Annual Return For Mines

Verify Data

Annual Return of the year 2015

File Annual Retum

Your Inspection

Link Establishment

Saved Date

Monthly EPFO/ ESIC Retumn
(BETA Version) A General Information

B Annual Mines Returns

[ It is to certify that the above information is true and correct and also I certify that I have compiled with the provisions of Laws applicable
my establishment.

| Final Submission of Return |
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1. General Information Form
Fill the form details and click save button to save the general information.

Establishments

Annual Return For Mines

Verify Data

Shetes Institute Of Academics Pvt. Tid.
File Annual Return 0ak Bang, .Kalyvan West, Thane, Maharashira
LIN : 17og7b7o34 EPFO No.: ESIC No.: Mine Code:

Your Inspaction General Information
Link Establishment Back
Monthly EPFO/ ESIC Return [7 4 Name and address of Establishment
{BETA Version) LIN: 1708767934

Date of Opening:

MName of the Establishment: |SHETES INSTITUTE OF ACADEMICS PVT. LTD. |
Address: oAk BAUG, |
Address: [kALYAN WEST |
P cose:
State: | Maharasnhtra v
District: | Thane v
[ 2 Mameandaddressofowner
Mame of the Owner |Name ofthe Employer |
Address: [pddress Line1 |
Address: [pddress Line2 |
Pin Code:
State: | —Select State— v
District: | —Select District— v
Email Id: [Email 1d
LandLine No: [5td Code|[LandLine No |
Mobile Me:
|3, Name and address of Agent(if any) as defined in session 2(c) ofthe mine Act 852 ]
Name of the Agent [Name ofthe Manager |
Address: |pddress Line1 |
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2. Annual Mines Returns Form
The Annual Mines Returns form is divided in various parts,you need to fill up the form
presented below and click 6Save and Nextd to

1. Employment Details

‘Oalk Baug, . Kalyan West, Thane, Maharashtra
LIN : - 34 EPFO No.: ESIC No.: DMine Code:

Employvment

Monthly EPFO/ ESIC Return
(BETA Version)
No. ired No. available shortage surplus

[ LI L L
Add Other || Delete

= o Departmental Contractual
[ [ [

| male | female Total | male female Tod
| Select Ll 1 [T [ [ [
Add Cther || Delete
7. contractors Details Mumber of contractors engaged

Specify day:(dd-mm-yyyy)
Specify No. of Persons

8. Maximum number of persons employed on any one day during the

S N—

Specify day:(dd-mm-yyyy
Specify Mo. of Persons

Departmental Co 1
Classification Total mandays workead ““‘EZE:DT::' ey Total mandays worked Average da g“:“:;
male | female | Total male | female | Total male | female | Total male | female |
| Select =1 I I [ I I [ I I [
Add Other Delete
Work e - Mo. of days worked: digit only
Mo. of shift worked: [digit only
o ———
2. Details under CMRForm
[ N —— "
Annual Return For Mines
Verify Data
Shetes Institute Of Academics Pvt. Lid.
File Annual Return 0Oak Bang, . Kalvan West., Thane, Maharashira
LIN : 1709767934 EPFO No.: ESIC No.: Mine Code:
Your Inspection Details of Coal Raised, Material handled,ETC (Under CMR)
Link Establishment Back
Monthly EPFO/ ESIC Return
{BETA Version)
saved successfully
Coal raised during the year
~ Belowground q
- | =2 Method other than Bord & bTotal of| copral of Coal
= B aaT Bord & Pillar Method Pillar OpenCast |SubTotal of| Columns(2) | oo D)
R [Specify method | (3)to(7) | and(8) 9
DEV. Depillar DEV. Extraction
1 2 3 4 5 & 7 8 9 10

| | |
Add Other || Delete

Coal raised during the year[Column (7) of 11{a) | Stone, debris,etc. handled during the year{cubic Total meterial handled during the

converted in cubic metre] metre) year{cubic metre)[1+2
1 2 3
| L L
Add Other || Delete
—
. —— )
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3. Details under MMR

Establishments "
Annual Return For Mines
Verify Data
Shetes Institute Of Academics Pvt. Lid.
File Annual Return Oalk Baug,,Kalyvan West, Thane, Maharashtra
LIN : 1709707934 EPFO No.: ESIC No.: Mine Code:
Your Inspection Details of output, Material ,ETC (Under MMR)
Link Establishment Back
Monthly EPFO/ ESIC Return
(BETA Version)
saved successfully
Opening Stock on 1st Out of the Mineral during the Closing stock on 31st
F—— — Despatches December Metal Extracted
Name of et ROM ROM
mineral Processed
N Run OFf Processed Processed Processed [Col. - .
raised | ine(ROM)|  Mineral Below | Open Mineral e Mineral | 2+4+5- |Mineral [Col. Name | Quantity
ground cast 71 3+6-8]]
1 2 3 4 5 6 7 8 9 10 11 12
| Select v | | | | | | | | | I |

Add Other || Delete

ROM raised during the year [Column (5) of Stone, debris,etc. handled during the Total meterial handled during the calender
12(a) convert in cubic meter] year(cubic metre) year{cubic metre)[Col.(1)+(2)]
1 2 3

Add Other || Delete

Save And Next

4. Details under OMR

Aammual Return For Mines

. P T R T T,

R e ]

b
Detadls of ountpat ETC (Lmndes ONE)

[P —

e e
[ WA Wene

saved sucoessfulby
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5. Power Details

Establishments
Verify Data

File Annual Return
Your Inspection
Link Establishment

EPFO/ ESIC Return

(BETA Version)

Annual Return For Mines

Shetes Institute Of Academics Pvt. Lid.
Dak Bang, . Kalvan West, Thane, Maharashira
LIN : 17og767g34 EPFO No.: ESIC No.: Mine Code:

Aggregate house-power of machinery and equipment used/installed in the mine
Back

saved successfully

17. Whether Explosive(s) used in the minelYes/No): U ¥es Mo
Place Electrical 0il/natural gas/Steam Compressed Air
| Select M | | | I
Add Other || Delete

[ ]
[ |

Lighting (In volt):
16, Voltage( $) at which current is used:
Power(In Volt):

6. Accident Statistics

Establishments
Verify Data

File Annual Return
Your Inspection
Link Establishment

EPFO/ ESIC Retumn

(BETA Version)

8| Page

Annual Return For Mines

Shetes Institute Of Academics Pvt. Lid.
Dak Baug,,Kalvan West, Thane, Maharashtra
LIN : 3709767934 EPFO No.: ESIC No.: Mine Code:

Accident statistics(during last three year)

5

saved successfully

Fatal accident Serious accident Reportable accident Minor accide
Humber of Number of Number of Number of MNum|
Year Lmber person(s) person(s) person(s) pers
Number person(s) iousl Number ious] Number ious| Number n
iled | Seriously == —— =
injured injured injured inj
Add Other || Delete

Save And Next
4] 3
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File Annual Return
Your Inspection

Link Establishment

EPFO/ ESIC Retumn

(BETA Version)
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7. Medical Examination Details

Annual Return For Mines

Shetes Institute Of Academics Pvt. Lid.
Oak Bang..Kalvan West, Thane, Maharashtra
LIN : 1700707934 EPFO No.: ESIC No.: DMine Code:

Initial/periodical medical examination (IME/PME)

saved successfully

. Mo, of persons
Humber of persons required to Number of persons actually
Number of persons employed underge IME/PME undergone IME/PME Mmﬁﬁnﬁt
| Departmental | Contractual | Departmental | Contractual Departmental | Contractual

N I s N N —

[ 1
[ 1

[ 1

Mo. of Workmen's Inspecter required:

Mo. of Workmen's Inspecter provided:

20. Number of Safety Committee meeting conducted

during the year [Rule 29V of the Mines Rules, 1955] :

Save And Next

8. Vocational Training Details

This is the last form, fill all the details and click back link for final submission of DGMS annual

return.
Establishments s
Annual Return For Mines
Verify Data

Shetes Institute Of Academics Pvt. Tid.

File Annual Return 0ak Baug, Kalyan West, Thane, Maharashtra

LIN : 1709767934 EPFO No.: ESIC No.: Mine Code:
Your Inspection Vocational Training

Link Establishment

i

EPFO/ ESIC Return

(BETA Version)

saved successfully

Number of persons required to undergo

Mumber of parsons employed IME/PME

Number of persons actually undergone

IME/PME

| Departmental |  Contractual | Departmental | Contractual |

| | I | |
| | | |

Departmental |

|
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1.1.2. Submit Annual Return for Mines
After you fill both the forms A & B, below screen appears for final submission.

Once you click final submission button form detai
submitted to DGMS.

Annual Return For Mines

Annual Return of the year 2015
saved successfully

Establishment Name : Shetes Institute Of Academics Pvt. Ltd. LIN : 1709767934

Back Address : Oak Baug, , Kalyan West , Thane , Maharashtra - 421301
[Employers who wish to fill up Annual Return under the mines Act, 1252 should fill A and B below |
Saved Date
A General Information 28-01-2016 03:11:56
B Annual Mines Returns 28-01-2016 02:36:00

# It is to certify that the above information is trud S EOFrECE T IC T EEPOY T T T compilad with the provisions of Laws applicable
tto my establishment.

| Final Submission of Return |

1.1.3. View Acknowledgement
After final submission, system displays the acknowledgement and sends anemail to the user:

Thanks for submit of Annual Return for Avadh Corporation for the year 2015 . Your
Return is submitted with Retumn Id 151000030152.
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1.1.4. Track Status

To view the submitted annual report for DGMS click the submission date from below Annual
Return for Mines Status List:

Establishments

Annual Return For Mines

Verify Data

File Arunsal Return Annual Return of the year 2015

Your Inspection

Link Establishment Shetes Institute Of Academics Oak Baug, Kalyan West, Thane, Maharashtra LIN 1705767934 PAN ABACD12: 28-01-2016

Put. Lid. EPFO
EPFO/ ESIC Return

(BETA Version) 2 Shivkrupa Steel & Alloys Survey Mo.5, Part 2 - 7 Vasind Road, Taluka- LIN 1382436886 PAN AALCS9095B Submit Return

Put.Ltd Wada, Thane, Maharashtra EPFO THTHAD202847000
3 Shree igners - B-104, Raj Darshan, Dada Patil Wadi, Thane, LIN 1712567534 PAN AAEPL8648M  Submit Return

Fabrications IMaharashtra EPFO THTHAOQO97586000
4 Sontara Organo Industries Shade No.16,Mide Chemical Zone, LIN 1582453530 PAN AAKFS5TS2F Submit Return

Ambernath, Ratnagiri, Maharashtra EPFO THTHAQO0Z2353000

ESIC 34000071330000304
5 Pace Power lems Pvi.Ltd. Plot Ne. V-12 Industrial Estate Kumbalagedu, LIN 1133358914 PAN AAECP269TK Submit Return

Bengluru, Karnataka EPFO BGMRDO042826000

& Jabeen Taj Enterprises Mo.30,5th Cross,5th E Main Read, Rahmath LIN 1160747540 EPFO Submit Return
Magar, R.T.Magar Post, Bengluru, Karnataka BGENGD041%02000

T M!S Meduri Structurals H.Me.12-120, Ram Mandir Area, Wadi Post-, LIN 1556134494 Submit Return
Gulbarga, Karnataka

8 M/'S Seven Hills Inteligence & Mo. A2, 3rd Fleer, Mallayya Apartment, Gayatri LIN 1156689554 Submit Return

Security. Magar, Havambavi, Siruguppa Road,, Bellary,

Karnataka

El M/S P.L. Raju Constructions  Plot No.437, Read Ne.20, Jublee Hils,, LIN 1516072069 Submit Return
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1.1.5. View Report

SSstSmens Annual Return For Mines

Verify Data

Annual Return of the year 2015

File Annual Return

Your Inspection

Link Establishment

1 Annual Mines Returns 28-01-2016 03:15:39 view report

EPFO/ ESIC Retum
(BETA Version)

Complete Report will appear as below; you can print this by clicking print ico n-

ANNUAL RETURNS FOR THE YEAR ENDING ON THE 31st DECEMBER 2015 IE]
(Under the mines Act,1952 and allied legislations framed thereunder)
Government of India

-
i
‘

Date of Opening:

Mame Of The Mine: SHETES INSTITUTE OF ACADEMICS PVT. LTD.
Address: OAK BAUG,

Address: KALYAN WEST

Pin Code: 421301

State: Maharashtra

District: Thane

LandLine MNo:
Mobile No:

Name Of The Agent
Address:

Address:

Pin Code:

State:

District:

Email Id:

LandLine No:
Mobile No:

Mame of the Manager

This completes the activities related to annual return processwith establishment representative
perspective.
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A. Glossary
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Terms Definitions

DGMS

Directorate General of Mines Safety

Employer/Establishment

A person or an organization that employees people
over a place and pay them in exchange of their work.
At USSP they can register for LIN, file returns online.

Enforcement Agency

An agency identified for enforcement of Labour laws.

Enforcement Agency User

Any registered user who is an employee of the
Enforcement Agency has been authorisedto perform
various actions on the portal.

Establishment Representative

Any registered user who has been authorised by
Employer/Establishment to use the portal for various
activities on its behalf.

LIN

Labour Identification Number

NIC

National Informatics Centre

Regional Head

The EA user authorised to verify the Registration
Form filled by Authorised User.

USSP

Unified Shram Suvidha Portal
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B. Send us feedback

Here you can give us your feedback and suggestions which can be used as basis of
improvement and help.

1. Once you are logged into your USSP account, at the top most bar you will see the
OFeedbackd option.

2. Click the feedback option; you will see Feedback & Suggestion form.Fill and
submit the form.

You can also send your feedback to Shram Suvidha Portalfeam atwebsupport-
mol@nic.in .
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